S O U T H   W O O T T O N   P A R I S H   C O U N C I L

Minutes of the Meeting of the Policy Committee held at 7.00 pm on 
Wednesday 8th November 2017 at the Parish Council Meeting Room, 
Church Lane,  South Wootton 

1. PRESENT:  Mr J Smallwood, Mr D Price, Mr A Evans, Mr H Hofmeister, Mr M Narborough, Mr P Bland, Mrs T Cornwell (Clerk) and Mrs M Kirby (Assistant Clerk)
APOLOGIES:  Mr I Jordan and Mr K Reynolds
2. MINUTES OF THE LAST MEETING:  3rd May 2017, these were proposed as a correct record by Mr Price, seconded by Mr Smallwood, with all members in favour they were signed by the Chairman.
3.
DECLARATIONS OF INTERESTS: None
4.
QUESTIONS FROM THE PUBLIC:  None 
5. To discuss the procedure for ratification of the Parish Assembly Minutes:  Mrs Cornwell explained that in the past the minutes of the Parish               Assembly had been ratified by the Policy Committee, however stated that this procedure is not correct.


She explained that following submission of papers for the Local Council Award Scheme it had been found that this procedure contravenes the Local Government Act 1972, Sch. 12 Paragraph 19, which states “Minutes should be signed at the following Assembly of the Parish”

After discussion, Members agreed that future ratification of Parish Assembly Minutes should be carried out at the following Parish Assembly meeting.

Mrs Cornwell confirmed that the once the minutes are available they would be put onto the Parish Council’s Website as “Draft Minutes”.
6.  To review the following Regulations / Policies:   Mr Smallwood referred members to the circulated policy documents and confirmed that he would be going through them one by one.

Financial Regulations: Mrs Cornwell explained that both she and Mr Jordan had looked at the document making amendments relevant to South Wootton Parish Council.

She read through the amendments and stated that the section regarding safeguarding money had been updated, plus a few other minor amendments which she highlighted.

Mr Smallwood asked members if they had any other comments or amendments which needed to be made.

Members were happy with the document. 
Mr Smallwood proposed that the Parish Council should adopt the revised Financial Regulations Document; this was seconded by Mr Narborough with all members in favour.
Standing Orders: Mrs Cornwell stated that the main amendments to this document could be found in Section 18 (Financial Controls and procurement). She confirmed that all items in bold are mandatory.

Mrs Cornwell went through the document highlighting other minor amendments and additions in Section 3 (Meetings Generally), Section 4 (Committees and Sub-committees) and Section 13 (Code of conduct and dispensations).

Mrs Cornwell referred members to Section 4 and an addition she had made regarding delegated powers: She read out the amendment “The Planning Committee has delegated powers to decide on all Planning Applications with the exception of proposed multiple developments which will be decided upon by the full Parish Council”.
Mrs Cornwell spoke regarding Section 13e and said that a decision needs to be made as to whether to grant a dispensation shall be made by the Proper Officer or by a meeting of the Council, or a committee or sub-committee for which the dispensation is required.

Members discussed the matter and agreed that “A decision as to whether to grant a dispensation shall be made by the full council or committee for which the dispensation is required and that decision is final”.

Mr Smallwood asked members if they had any other comments or amendments which needed to be made.

Members were happy with the amended document. 

Mr Bland proposed that the Parish Council should adopt the Standing Orders document with the amendments and additions highlighted by Mrs Cornwell; this was seconded by Mr Evans with all members in favour.
Scheme of Delegation:  Mrs Cornwell explained that this is a new document which had come from the Local Council Award Scheme.

She explained that she had looked through the Parish Council’s Standing Orders and other major documents to find instances when the Parish Council has delegated functions to committees, sub-committees, officers or other authorities.

Members looked through the document and were happy with the content. Mr Narborough proposed that the Parish Council should adopt the new Scheme of Delegation document; this was seconded by Mr Bland with all members in favour.
Action Plan:  Mrs Cornwell confirmed that the Action Plan is a new rolling document providing a list of items which the Parish Council wishes to action.

She referred to the document and read through the various actions such as to provide additional/replacement litter/dog waste bins; to secure extra Cemetery space; to provide new benches and picnic tables etc.

Members were happy with the document, it was agreed that the Action Plan would be reviewed and covered via the Assets and Finance Committee meetings.  

Mr Price proposed that the Parish Council should adopt the Action Plan; this was seconded by Mr Smallwood with all members in favour.
Village Hall Licensing Act: Members were happy that no amendments were required to the document. Mrs Cornwell commented that unless something significant changes to legislation, this document can now be reviewed tri-annually.  

Mr Price proposed that the Parish Council should adopt the Village Hall Licensing Act Policy and stated that it should now be reviewed tri-annually unless legislative changes are required; this was seconded by Mr Narborough with all members in favour.
Freedom of Information Publication Scheme:  With one minor typo, Members were happy that no other amendments were required to the document. 
Mrs Cornwell informed members that from May 2018, a new set of governance is due to come in regarding GDPR (General Data Protection Regulations); she said amendments to the document may need to be made after that time.
Mr Bland proposed that the Parish Council should adopt the Freedom of Information Publication Scheme and stated that it should be reviewed in November 2018; this was seconded by Mr Narborough with all members in favour.
CCTV Policy:  Members were happy that no amendments were required to the document. Mrs Cornwell commented that unless something significant changes to legislation, this document can now be reviewed tri-annually.  

Mr Smallwood proposed that the Parish Council should adopt the CCTV Policy and stated that it should now be reviewed tri-annually; this was seconded by Mr Narborough with all members in favour.
South Wootton Village Hall Asbestos Management Plan:  Members were happy that the Village Hall had been checked and that no amendments were required to the document. 

Mr Price proposed that the Parish Council should adopt the South Wootton Village Hall Asbestos Management Plan; this was seconded by Mr Narborough with all members in favour.
South Wootton Village Hall Risk Assessment:  Members were happy that no amendments were required to the document. 

Mr Smallwood asked members if they had any other comments or amendments which needed to be made.

With all members happy, Mr Hofmeister proposed that the Parish Council should adopt the South Wootton Village Hall Risk Assessment; this was seconded by Mr Price with all members in favour.

Policy for Proper Use of the Green:  Mr Price explained that following the Beer Festival which was held in August 2017, it had been decided that a Policy should be produced regarding the proper use of the Green.

Mr Price went on to say that he had produced a Policy from information kindly provided by Mr Smallwood and by looking at other documents.

Mr Price asked all members if they would kindly look at the circulated Policy prior to the full Parish Council meeting to be held on 14th November 2017.

He hopes that any amendments to the Policy can be made on the night so that a copy can be given to the Kings Lynn Round Table members.
7. Confidential Matters (See attached) 
There being no further business the Chairman closed the meeting at 8.10pm.

8.  Date of next meeting: To be advised 
Date:                             

    

  

               Chairman








