S O U T H  W O O T T O N  P A R I S H  C O U N C I L
Minutes of a Meeting held at 7pm on Tuesday, 11th February 2020 

In the Parish Council Meeting Room, Church Lane, South Wootton
1.  PRESENT: Mr I Jordan, Mr A Evans, Mr J Smallwood, Mr H Hofmeister, Mr P Bland, Mrs D Gotts, Mrs M Albinson, Mr S Wells, Mr R Williamson, Mr S Scales, Mrs T L Cornwell (Parish Clerk) and Mrs M Kirby (Assistant Parish Clerk). 
Borough Councillor Mrs E Nockolds 
Public: Mr J M (Resident)

APOLOGIES: Mr D Price, Mrs T Banks, Mr M Narborough, Mr K Reynolds and Borough Cllr Mr G Middleton. No apologies were recorded for County Cllr Mr S Eyre 
In the absence of Mr Price, Mr Jordan kindly chaired the evenings meeting.

2. MINUTES OF THE LAST MEETING: – 14th January 2020, these were proposed as a correct record by Mr Smallwood, seconded by Mr Williamson with one abstention, all other members were in favour and they were signed by the Chairman.

3. DECLARATION OF INTERESTS: – Mr Smallwood declared an interest as he is an Allotment Tenant.  Mr Hofmeister and Mrs Albinson declared an interest as they are members if the South Wootton in Bloom committee.
4. QUESTIONS FROM THE PUBLIC: – Mr M explained that he was at the meeting to speak regarding the Knight’s Hill Planning Appeal.
He said that he felt the Parish Council has remained quiet for too long and feels that now is the time to speak up.

He added that the Borough Councils Planning Officers are not fit for purpose and that this should be bought to the attention of the public.
Mr Jordan said that he felt insulted by Mr M’s comments and explained that the Parish Council, along with Cllr Nockolds and Cllr Daubney have been working very hard since the situation all began.
Mr M stated that the Borough Council’s Planning Officers should stop leading the Borough Council and that the Parish Council must do something about the situation. 
Mr Jordan thanked Mr M for attending the meeting and for raising his points, he said that the Planning Committee will certainly address the issues he has raised.
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5. REPORTS FROM THE BOROUGH AND COUNTY COUNCILLORS: 

Borough Councillor Nockolds:  See attached Report
Mr Hofmeister commented regarding the Borough Council’s recommendation to increase the Council Tax by £4.50 per month for a “Band D” property and said that this was not excessive.
Cllr Nockolds clarified that almost half of the Council Tax paid to the Borough Council is paid to the Kings Lynn Internal Drainage Board, approximately £54.00 per household per month.
Borough Councillor Middleton:  See attached Report
County Councillor Eyre:  No Report 
6.  REPORTS FROM THE COMMITTEES:
Assets 
Mr Jordan confirmed that no meeting had been held since the last Parish Council meeting, however, he wished to update members on one or two matters.

Village Hall - New Window Blinds:  It was confirmed that the new blinds have been ordered with Sunrise Blinds; they are due to be fitted in the half term break.

ASDA Driveway Road Surface:  Mrs Cornwell confirmed that she and Mr Narborough have met with three contractors regarding the driveway, on the east side of the Allotments and explained that she is awaiting their quotations for the work.

The Green – Pond area: It was said that Mrs Cornwell had met with three contractors regarding building up the track across the Green, quotations for the work are awaited.

Trade Bins – New slabs:  Mr Jordan confirmed that following advice from the Fire Risk Assessor, the work to increase the existing slab pad size has been carried out so that the Trade Bins can be stored further away from the Village Hall building.
Replacement Temporary Staging: Mrs Cornwell confirmed that following the Policy Committee Meeting held on 5th February 2020, she had contacted Office Furniture Online to request a wood sample and a material sample of the temporary staging. 
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It was agreed that Mr Narborough, Mr Price and Mr Jordan could look at the samples and make a recommendation to the Assets Committee.
Langley Road Bus Shelters:  Mrs Cornwell explained that after a number of months, she had finally received further correspondence from the Borough Council regarding the Parish Council adoption of the Bus Shelters on Langley Road.

She stated that the matter had first arisen some 18 months ago, when the Borough Council had informed the Parish Council that the two Bus Shelters sit within South Wootton Parish and it was suggested that the Parish Council should take ownership of them.

At the time, the Parish Council agreed that it was happy to take ownership of the Bus Shelters and maintain them accordingly, however at no point was it ever made clear that there are Business Rates to pay and that the Borough Council intends to back date these to 2018.

Members were disappointed that they were not made clear of the full facts and feel that as the Parish Council were never formally consulted regarding the situation, it may wish to decline the offer.

Cllr Nockolds said that the matter would be dealt with by two different Borough Council departments, who may not be liaising with each other, she agreed to make enquiries into the situation and inform us of the outcome.
Finance
Mr Jordan confirmed that no meeting had been held since the last full Parish Council meeting however, said that he and Mrs Cornwell would go through the usual Bank Reconciliation. 
Bank Statements and Bank Reconciliation:  Mrs Cornwell reminded members that it is necessary/good practice to have the Bank Statements and Bank Reconciliation checked and initialled at the monthly Parish Council Meetings where all Parish Councillors were present.
Mrs Cornwell provided Mr Jordan with the Bank Statements for January 2020 and explained the Bank Balance, the total of Unpresented Cheques and the Balance of the Current Account and Treasury Deposit Account.  These amounts altogether correspond with amounts in the Cashbook.

Once Mr Jordan was happy that everything balanced, he initialled the Bank Statements. 
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Norfolk Pension Fund:  Mrs Cornwell explained that correspondence had been received from the Norfolk Pension Fund regarding the triennial valuation of the pension fund as at 31st March 2019.
She explained that the valuation sets the rates payable by employees for the three years beginning 1st April 2020.

It was confirmed that the Parish Councils contribution rate for the next three years is 

1 April 2020 to 31 March 2021
23.0%


1 April 2021 to 31 March 2022
23.5%


1 April 2022 to 31 March 2023
24.0%
Planning  
Mr Bland confirmed that one meeting had been held since the last full Parish Council meeting, the minutes of which had been circulated to all members.

Parish Office - Extension Update: It was noted that the Planning Application for the Parish Office Meeting Room Extension has now been registered and a Planning Reference number has been allocated - 20/00158/F. A decision regarding this will be known in due course.

Highways: Mr Jordan informed members that on Tuesday 4th February 2020, both he and Mrs Cornwell had attended a site meeting at St Augustine’s Way with PC Lee Anderton and Mrs Sally Bettinson from NCC Highways (See attached Notes).
He explained that the purpose of the meeting was to look at the current parking situation at the school and how improvements could be made.
Following the meeting and with agreement from the Police and NCC Highways, Mr Jordan had produced a leaflet entitled, “Did you know that….” (circulated) which he explained can be used initially at North Wootton School, but can also be used elsewhere in the Parish to draw motorist’s attention to illegal parking.

Mr Jordan asked if members had any questions or comments to make, with all members happy, Mr Jordan proposed that the Parish Council adopts the leaflet so that it can be used when and where appropriate, this was seconded by Mr Scales with all members in favour.
Mrs Cornwell said that she would print copies of the leaflet on yellow paper and a stock would be kept in the Parish Office for distribution as and when necessary.

-160-

Mr Smallwood said that the main cause of parking problems locally is the width of the roads, it was said that developers need to consider and take this on board when planning new developments.
Policy   
Mr Smallwood confirmed that a meeting had been held on 5th February 2020, the minutes of which had been circulated to all members.
To review the following Policies/Procedures and Risk Assessments:  

Freedom of Information Policy 

Training Policy

Maternity Policy 

South Wootton Village Hall Asbestos Management Plan

Grievance Procedure 

Disciplinary Procedure
To review the following Risk Assessments:  
Parish Office and Garage
Benches

Dog Bins

Grit Bins 
Bus Shelters

Village Green & Pond

Wootton Park Pavilion 

Wootton Park Open Space

St Mary’s Churchyard
Village Hall
Allotments

Street Lighting

Mr Smallwood confirmed that members of the Policy Committee had looked at each of the Policies/Procedures and Risk Assessment documents making various minor amendments and additions where necessary. With no questions and all members happy, Mr Smallwood proposed that the Parish Council accepts the Policies/Procedures and Risk Assessments; this was seconded by Mr Evans with all members in favour.

Staff Appraisals:  Mr Smallwood referred to the minutes and confirmed that Staff Appraisals had been recently carried out for Mrs Cornwell and Mrs Kirby.
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It was explained that a recommendation had been made that Mrs Cornwell’s salary be increased by one Point to Point 38 and that Mrs Kirby should receive an increase in Salary of two points to Point 11, with all members happy, Mr Jordan proposed that the Parish Council accepts the Staff Appraisal Report and proposed Salary increases and that salaries and hours of employment are reviewed as appropriate; this was seconded by Mr Scales with all members in favour.
Mr Smallwood explained that Mrs Cornwell had carried out the Appraisals of the other staff members, it was said that each month she looks in detail at the wages they are paid and the hours they have worked. He confirmed that after calculation of their average hourly rate, it was felt that they receive a good wage which currently does not need amendment, with all members happy, Mr Jordan proposed that the Parish Council, leaves Mr McIntyre, Mr Walker and Mr Philpot’s wages as they currently are, and that no salary increase is awarded this year; this was seconded by Mr Bland with all members in favour.
Employment of a Litter Warden: Mr Smallwood explained that following the retirement of Mr Lucas, the Parish Litter Warden, Mrs Cornwell had made enquiries into employment of a replacement person for the role.

It was explained that Mrs Cornwell had spoken to a gentleman called Mr Wightman, who she knows quite well who has expressed an interest in the role.

After discussion, Mr Smallwood proposed that Mr Wightman is offered the role of Litter Warden at a £9.00 per hour rate of pay, 10 hours per week, employed on a three-month trial basis, with a six month probationary period, this was seconded by Mr Jordan with all members in favour. 
Comment was made that the wage rate seems quite low, however, Mr Jordan confirmed that the rate is well above the National Living wage and could be reviewed again next year.
Mrs Cornwell informed members that Mr Wightman is quite adaptable and has indicated that should Mr McIntyre be away on holiday, he would happily step in to provide relief cover with emptying the Litter bins, etc.

Replacement Village Hall Temporary Stage:  Mr Smallwood referred to the minutes and explained that following removal of the Village Hall stage it had quickly become apparent that the Parish Council had made the wrong decision.
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Members of the Policy Committee had discussed the situation and had felt that the matter needed correcting and resolving as quickly as possible. It was said that Mrs Cornwell had obtained information from a company called Office Furniture Online and said that a temporary stage could be purchased at quite a reasonable price.

After discussion, Mr Smallwood proposed that the Parish Council should make enquiries into purchasing a replacement temporary stage and that the decision regarding the type of stage be delegated to Mr Price, Mr Jordan and Mr Narborough, this was seconded by Mr Bland, with all members in favour.

Mrs Cornwell confirmed that she had contacted Office Furniture Online to request a wood sample and a material sample of the temporary staging.

7. REPORTS FROM OTHER COMMITTEES:

Infant School: – See attached
Mr Wells informed members that he had heard a rumour that bottles of milk have been stolen from the Infant School.

Mrs Cornwell confirmed that this was true and that bottles of milk have also been stolen from the Pre-School, she explained that after looking at the CCTV the perpetrator had been seen at 2.10am on a Monday morning and at 3.06am on a Wednesday morning.

It was said the Police are aware of the situation.

Mrs Cornwell spoke regarding the extension of the yellow zig-zag lines outside the school and said that some Infant School staff are still parking directly outside the school all day long.

She added that the Village Hall Car Park is virtually empty throughout the day and suggested that members of staff should make use of it.
Mr Jordan suggested that all three Head teachers, the Police, NCC Highways and members of the Parish Councils should have a meeting to discuss ways to improve the situation.

Junior School: - No Report
Mr Scales said that he would raise the issue of Car Parking at the next Governors meeting.
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Wootton Park: – It was confirmed that a meeting had been held on the 28th January 2020, the minutes of which had been circulated to all members.
Mr Williamson said that he had attended a meeting with Mr Will Border in order to familiarise himself with the various Pavilion keys and the jobs that require doing.

He said that in the absence of Mr Border he would be able to provide cover for when the Community Payback Team attend.

Mrs Gotts referred members to an article within the Contact Magazine regarding a scheme called the “Big Plant 2020” and said that during the meeting, it had been suggested that the area of 9-acre field on the edge of Wootton Park could be a potential area to plant trees and could possibly be a longer term project to create a woodland walk.

Mr Jordan stated that the area of land at the 9-acre field has been gifted to South Wootton Parish Council in perpetuity for its Parishioners.
Members agreed that the land should be given time to settle and a decision regarding future projects be made at a later date, it was agreed that no trees should be planted under this scheme. 

Finally, it was said that more support is needed for the “200 Club”, numbers have dropped from 125 to 118 in recent months.
Mrs Cornwell confirmed that the “200 Club” is advertised within the Newsletter and in the Contact Magazine.

Mrs Kirby spoke regarding the waterlogged ground and said that in the area close to the Pavilion, water can be seen bubbling up through the ground. She said that following investigations by Anglian Water they have confirmed that they have no faults in the area and the likely cause is a natural spring. 
South Wootton in Bloom: – Mrs Albinson informed members that the first meeting of the New Year will be held next week.

She said that following discussions with Mrs Sylvia Jarrett it had been suggested that wildflower seeds collected from Mr Jarrett’s Memorial Service be planted in the area of ground in front of Mrs Jarrett’s property.

Mr Hofmeister felt that members of the South Wootton in Bloom team may also like to maintain the perennials which Mr Jarrett had planted there.

Members had no objections and felt that it was a lovely thoughtful idea.
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Bulb planting at Avon Road/Rushmead Close:  Mrs Cornwell spoke regarding the recent bulb planting which had been carried out at the junction of Avon Road/Rushmead Close and asked if the bulbs had just been planted within the newly dug beds or throughout the large grassed verge area.

She explained that a resident who lives in the vicinity had been into the office to say that whilst she had been consulted regarding planting in the flower beds, to which she was happy, a lady has since knocked on her door to inform her that she should not park on the verge area as the whole area has been planted with bulbs.

The resident called into the office to express her concern that if the bulbs have been dotted around within the large grassed verge area, the area will not be cut by the contractors and will become untidy.
Mrs Albinson said that she would speak to the SWiB Team members responsible and let Mrs Cornwell know.
8. CORRESPONDENCE: – 
Norfolk Coast AONB
Dark Skies Festival 18.9.2020 to 4.10.2020           Info
Borough Council 

Norma Winston Jazz Evening 

                PC
WNCCG


Merger





       “

Newsletter:  Mr Jordan referred to the circulated Newsletter and asked members if they had any additions or amendments to make. With all members happy, Mr Jordan proposed that the Newsletter should be published, this was seconded by Mr Hofmeister with all members in favour.
9. ACCOUNTS: –Agreed, as per circulated lists below, 

Voucher
Payee



Chq

Reason



Amount
No




No

252
The Planning Portal

107785
PO Planning Fees

949.00

253
Jet Reach


107786
VH Patio Area – Bins

765.00

254
Total Gas & Power

107787
S/Lighting supply

916.83

255
ESPO



107788
VH Gas


118.35

256
D & E Builders


107789
VH Noggins/Decoration        1152.00

257
Paramount Fire

107790
Fire Extinguisher Service
124.80

258
CGM



107791
W/P Play Equip Insp
  
  30.00

259
Anglian Chemicals

107792
VH Soap/Dispensers
 
  48.54

260 
Information Commissioner
107793
Date Protection Fees
  
  40.00

261
Mole Control


107794
W/P Mole treatment

108.00

262
BMAC Garden Services
107795
Bins/Cemetery/W/P

350.00
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263
CGM



107796
W/P Play Equip Insp

150.00

264
Bright’s


107797
VH Cleaning


405.22

265
MacMillan Cancer Supp
107798
Refund VH Booking

  60.00

266
HMRC



107799
Cont’b Jan


743.63

267
Prudential


107800
AVC – TC – 
Jan

  80.00

267A
Norfolk Pension Fund

D/D 28 Jan
Cont’b –Jan
                        891.30

267B
Mrs T Cornwell

D/D 28 Jan
Salary & Exps – Jan BACS  )

267C
Mrs M Kirby


D/D 28 Jan
Salary – Jan - BACS  )         2437.26

267D
R McIntyre


D/D 28 Jan
Salary – Jan - BACS  )  

267E
A J Walker


D/D 28 Jan
Salary & Exps –Jan- BACS )

267F
D Philpot


D/D 28 Jan
Wages Jan -  BACS   )         1180.88


267G
P Bourner


D/D 28 Jan
Tree Surgery

          1044.00

268
K & M Lighting


107801
S/Lighting Maint – Feb           454.37

269
Mr W Border


107802
Paint – Pavilion
   
  47.98

270
Mr K Leedell


107803
VH Booking Fee refund            30.00

EXTRA ACCOUNTS FOR APPROVAL - at Parish Council Meeting on 11.2.2020:

271
Cavell & Lind


107804
Health Assessment

190.00

Bank balances as at 31.1.2020
Community Account
      

     
         51,713.79
Step saver a/c
                 
      
                  0.00
Treasury Deposit                                                                             185,000.00
Total                                                                                              £236,713.79
There being no further business the Chairman closed the meeting at 8.10pm.
10. CONFIDENTIAL MATTERS:  See attached
11. NEXT MEETING: 7.00pm on Tuesday, 10th March 2020, in the Parish Council Meeting Room, South Wootton.
10th March 2020                                                               

     Chairman
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