S O U T H  W O O T T O N  P A R I S H  C O U N C I L
Minutes of a Virtual Meeting of the Parish Council held at 7pm on Tuesday, 12th May 2020 

The Coronavirus Bill which was recently passed in Parliament formally removes the requirement for Parish Councils to hold their Annual Meeting and allow virtual meetings until May 2021 if necessary. The Parish Council will proceed with meetings in this way for the foreseeable future. It also allows the Chairman and Vice Chair of the Council and Committees to continue in office until May 2021. 

1.   To discuss the arrangements for the Chairman and Vice Chairman of the Council for the ensuing Year and Chairmen of Committees:
Mr Jordan referred to the Coronavirus Bill as stated above and proposed that members should re-elect the Chairman and Vice Chairman of the Parish Council and the Chairmen of all Committees on block, this was seconded by Mr Evans with all members in favour.

2.  PRESENT: Mr I Jordan, Mr S Wells, Mr S Scales, Mrs T Banks, Mr A Evans, Mrs T L Cornwell (Parish Clerk) and Mrs M Kirby (Assistant Parish Clerk). 
APOLOGIES: Mr D Price, Mr J Smallwood, Mr H Hofmeister, Mrs D Gotts, Mr R Williamson, Mr M Narborough, Mr K Reynolds, Mrs M Albinson, Mr P Bland and Borough Councillor Mrs E Nockolds. 
Mrs Cornwell explained that she had spoken to Borough Councillor Nockolds who had confirmed that should the Parish Council continue to operate its meetings in this way, she may attend the June 2020 meeting. 

3. MINUTES OF THE LAST MEETING: – 14th April 2020, these were proposed as a correct record by Mr Jordan, seconded by Mr Scales with two abstentions all other members were in favour.

4. DECLARATION OF INTERESTS: – Mrs Banks declared an Interest as she is an Allotment Tenant.  
5. QUESTIONS FROM THE PUBLIC: – No residents had requested attendance.
It was said that during this unpresented period of lockdown, if any member of the public has any questions, they would like to ask the Parish Council, they should email or call the office on KL 671692. All questions will be put forward to the Parish Council and a response will be sent to individuals and collated within the minutes. Members of the public can also request to attend the meeting virtually by requesting the link. Details can be found on the Parish Councils website.
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6. REPORTS FROM THE BOROUGH AND COUNTY COUNCILLORS: 

Borough Councillor Nockolds:  See attached Report
Members wished to thank Cllr Nockolds for keeping the Parish Council updated.

Borough Councillor Middleton:  No Report, it was said that the lack of attendance from Cllr Middleton had not been very useful, however, Mrs Cornwell added that should anything pressing arise, Cllr Middleton is always contactable via telephone or e-mail.
Mr Jordan stated that once things regarding the Coronavirus situation settles down, hopefully Cllr Middleton will be able to attend Parish Council meetings.
Mrs Cornwell confirmed that if any Parish Councillors have any questions, they would like to direct to our Borough Councillors, please email them to the office and she will ensure that they are forwarded, and the replies collated within the minutes.

7.  REPORTS FROM THE COMMITTEES:
Assets 
Village Hall - Staging Units: Mrs Cornwell confirmed that the Staging Units for the Village Hall have now been delivered and the Caretakers are looking at how they are assembled.  It was said that it looks really nice, well made, and should do a good job.
It was confirmed that the Staging Units will be stored on a trolley and assembled when required, the Parish Council will charge a Hire Fee. 

Mr Scales spoke regarding the Village Hall and raised concerns that revenue would be lost due to lack of hire of the Hall during the first quarter of the year and asked if we would need to re-budget for the remainder of the year.
Mr Jordan stated that whilst a refund request had been made for a birthday party which had been cancelled, he felt that hopefully hirers will come back in the future.

South Wootton Pre-School:  Mrs Cornwell explained that an email had been received from Mrs Jen Rudd, stating that the Government has allowed her to start welcoming children back to the Pre-School setting from 1st June 2020.
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Mrs Cornwell read out Mrs Rudd’s lengthy email (See attached) and explained that firstly she was requesting permission to return to the Village Hall and also to 
explain the intended plan to safely return with the appropriate self-distancing measures.

It was said that due to only being able to have a limited number of children, Mrs Rudd was requesting to extend the length of time she hires the Village Hall per day and to take on a Wednesday afternoon, to enable her to accommodate the children in smaller groups and carry out the necessary cleaning duties.

Mrs Rudd had also indicated that the Pre-School would struggle financially as it would not be in receipt of Government Support as early years education is not covered in the furlough scheme.

Mr Jordan stated that the Pre-School is a business, but also a service, he said that they would be there for the whole of June and three-quarters of July 2020. He felt that the Parish Council should allow the Pre-School to return on 1st June.

Mr Scales stated that the Parish Council has a duty to its community and should be at the forefront to help.
All members were happy for the Pre-School to reopen on 1st June 2020, on extended hours and to include a Wednesday afternoon.

Mr Jordan said that the next question was whether the Parish Council could help financially. It was suggested that the Pre-School could be allowed to return free of charge until school closes for the summer on 17th July 2020.

Mrs Cornwell confirmed that the Pre-School have not been paying whilst they have not been using the Hall. 

After discussion, Mr Scales proposed that all fees should be suspended until the end of July and that the fees should be reviewed at the July full Parish Council meeting, this was seconded by Mr Jordan with all members in favour.

Mrs Cornwell confirmed that she would inform Mrs Rudd of the outcome. 

Mrs Cornwell informed members that she had also spoken to Sarah at Kumon Maths regarding the situation.  It was said that as Kumon Maths is extra-curricular, if they wish to return and can prove that they are allowed to, they would be able to return at a slightly later time to allow for the Pre-School to carry out their cleaning duties.
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Members also agreed that as currently no other hirers will be using the Village Hall, the Pre-School can remain set-up overnight, temporarily, as long as this does not impact Kumon Maths should they wish to return.

Helifix Bars: Mrs Cornwell reported that Mr Simon Easter from D & E Builders had been into the Village Hall to look at inserting Helifix Bars to tie the Committee Room to the Kitchen, however, confirmed that as there are no cracks currently present he cannot see where the Helifix Bars are needed.

It was said that once the cracks begin to reappear, he will re-visit and provide a quote for the work.

The Green - Ditch at South East corner:  Mrs Cornwell confirmed that the ditch at the South East corner of The Green has been cleared and is not blocked, it was felt that the recent high Water Table had been the cause of the problem.

The Beer Festival:  Mrs Cornwell informed members that the Beer Festival planned for the August Bank Holiday weekend, 2020 has been cancelled.
Finance
Mr Jordan informed members that Mrs Liz Manning the Internal Auditor had carried out the Internal Audit and had provided the Parish Council with a comprehensive report and a complimentary letter which Mr Jordan read out.

End of Year Return: Mr Jordan referred members to Section 2 of the Annual Return – Annual governance statement and asked all Parish Councillors to answer yes or no to the nine questions which he read out.  After giving a yes answer to questions 1 to 8 with question 9 not applicable this section was signed by the Parish Council Vice Chairman and the Clerk. Accounting Statements for 2019/2020 were also approved and signed.

Mrs Cornwell confirmed that all the information would now be sent to the External Auditors, PKF Littlejohn.

Bank Statements and Bank Reconciliation:  Mrs Cornwell reminded members that it is necessary/good practice to have the Bank Statements and Bank Reconciliation checked and initialled at the monthly Parish Council Meetings where all Parish Councillors were present.

Mrs Cornwell had provided Mr Jordan with the Bank Statements for April 2020 and explained the Bank Balance, the total of Unpresented Cheques and the Balance of the Current Account and Treasury Deposit Account.  These amounts altogether correspond with amounts in the Cashbook.
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Mr Jordan was happy that everything balanced and being Chairman of the Finance Committee, he initialled the Bank Statements. 
Mr Wells asked if the Parish Council would keep track of the costs incurred due to the Coronavirus crisis, such as loss of Village Hall Hire.

Mr Jordan stated that some of the loss of hiring would be offset by not opening and closing the Village Hall, therefore reduced wages, and utility bills.

Correspondence from Mr David Goddard:  Mr Jordan explained that correspondence had been received from Mr Goddard regarding the costs incurred with the Knights Hill Planning Appeal.
Mr Goddard had provided the Parish Council with the actual invoices from Pell Frischmann and David Cooper; however, it was found that the Pell Frischmann invoice was far higher than originally estimated. 
It was confirmed that the donations towards the appeal had come in at £5284.09 leaving an original balance of £1215.91 to be split 3 ways between South Wootton, North Wootton, and Castle Rising Parish Councils namely £405.30 each.

However, in light of the actual invoices, Mr Goddard had asked if the Parish Council would be willing to consider an additional contribution.

Mr Scales stated that he totally agreed with the suggestion and said that it would show the community and the electorate that the Parish Council is fully behind opposing the Knights Hill Planning Appeal.

Mr Jordan proposed that the Parish Council should contribute £1,000 towards the Planning Appeal costs, this was seconded by Mr Scales with all members in favour.

Planning  
Mr Jordan confirmed that no meetings had been held since the last full Parish Council meeting, however, any Planning Applications received had been dealt with via email and Planning Reports of decisions had been circulated to all members, the Planning Committee will continue to report in this way during social distancing / lockdown.

Parish Office Extension: Mr Jordan spoke regarding the Parish Office Extension and confirmed that Planning Permission had now been received.
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He stated that due to the size of the extension, the Parish Council has to obtain quotes for the specification of the reinforced steel frame.

It was said that one quote had already been obtained from Calvert, Brain and Fraulo, however, due to Parish Council authority limits, a further three quotes have to be sought.

Mr Jordan stated that three local companies have been contacted, Able Engineering, B & B Engineering and Walker Construction Services.
A decision will be made in due course.

Policy   
To approve the following Policies:  Mr Jordan confirmed that Mrs Cornwell had provided all members with the following Policies and a list of the relevant minor changes and annotations.
Community Engagement Policy

Pension Scheme Statement of Decision & Policy

Compliments & Complaints Procedure

Equality Policy

Risk Management Schedule

Code of Conduct

Health & Safety Policy

South Wootton Parish Council Standing Orders
He asked if anyone had any questions or comments to make, with all members happy, Mr Jordan proposed that the Parish Council accepts the summary of amendments produced by Mrs Cornwell on block and that the amendments are approved, this was seconded by Mrs Banks with all members in favour. 
Mrs Cornwell stated that one or two additional typos pointed out by Mr Hofmeister would also be incorporated into the documents.

Finally, Mrs Cornwell referred members to the South Wootton Parish Council Standing Orders - April 2020 - yellow type, and confirmed that during the Coronavirus Lockdown any immediate decisions that cannot wait to go through the normal Parish Council process can be made by the Chair and Vice Chair of the Council with the Chair of Assets, Policy and Planning as appropriate.
It was confirmed that decisions regarding Planning matters have already been delegated to the Planning Committee.
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8. REPORTS FROM OTHER COMMITTEES:

Infant School: – No Report
Junior School: - Mr Scales confirmed that a meeting would be taking place on 13th May 2020, to discuss the current situation.  Mr Scales confirmed that he would keep the Parish Council informed.
Wootton Park: – No Report 
South Wootton in Bloom: – Mrs Banks confirmed that no planting had taken place, however, some would be carried out once plants from the Borough Council start to come through.

9. CORRESPONDENCE: – As per circulated list, plus:
Robert Jenrick MP

Letter of thanks to Parish Councils

PC
NCC



Recycling centres to re-open 11/5/2020

 “

Elizabeth Nockolds

VE Day Correspondence



 “

Ofsted Comm Ben Fund
Newsletter





Info

Police



Community Update COVID-19


 “

10. ACCOUNTS: –Agreed, as per circulated list.
Voucher
Payee



Chq

Reason



Amount
No




No

1
ECS Computers

107852
Internet/Ink/VH Comp           1108.35

2
K & M Lighting


107853
S/Lighting Maint – April
454.37

3
Bright’s


107854
Cleaning/Oven Clean/Mat
257.34

4
CGM



107855
W/P Play Equip Insp/Cut
645.52

5
BCKLWN


107856
VH Trade Bin
        
          1128.59

6
BCKLWN


107857
PO Trade Bin/Recycling       1274.71

7
NALC



107858
Subs



689.55

8
NPFA



107859
Subs



  30.00

9
CAN



107860
Subs



  20.00

10
Rentokil


107861
VH Sanitary Bins

882.03

11
Jet Reach


107862
Fence/Pond pipe clear
  80.00

12
CGM



107863
W/P Play Equip/Weed sp
247.74

13
ESPO



107864
VH Gas


107.46

14
Total Gas & Power

107865
S/Lighting Supply – Mar
863.81

15
Total Gas & Power

107866
PO Electric


  48.73

16
Total Gas & Power

107867
VH Electric


116.78

17
K & M Lighting


107868
S/Lighting Maint – May
454.37

18
Viking



107869
Stationery & Stamps

262.15

19
HMRC



107870
Cont’b April

            791.65
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19A
Prudential


BACS

AVC – TC – 
April     
  80.00

19B
Norfolk Pension Fund

BACS 28 April Cont’b  - April
          
            932.14

19C
Mrs T Cornwell

BACS 28 April Salary & Exps – April  )

19D
Mrs M Kirby


BACS 28 April Salary – April -  ) 
          2499.67

19E
R McIntyre


BACS 28 April  Salary & Exps – April  )  

19F
D Philpot


BACS 28 April Salary - April )

19G
A J Walker


BACS 28 April Salary - April   )    

19H
S Wightman


BACS 28 April Wages -April                        1388.85

19I
BMAC Garden Services
BACS
28 April Bins/Litter/Guttering
            430.00
Plus, Accounts received since circulated list:

20
BHIB Ltd


107871
Parish Council Insurance     1774.32
21
British Telecom Plc

107872
New Account Bill

  39.94

22
Mole Control & Pest Svs
107873
Wootton Park & Pond

186.00

23
Mrs E Manning

107874
PC & WP Internal Audit
200.00

24
ECS Ltd


107875
Internet Chgs & Printer part
186.96
25
NWPC



107876
Share of Exps–grass etc        692.06
Bank balances as at 30.4.2020
Community Account
      

     
         54,484.62
Step saver a/c
                 
      
                  0.00
Treasury Deposit                                                                             260,000.00
Total                                                                                              £314,484.62
Mr Scales wished to propose a vote of thanks to Mr Price, Mr Jordan, Mr Bland, Mr Narborough, Mr Smallwood, Mrs Cornwell, and Mrs Kirby for enabling the Parish Council to continue in its role throughout the Coronavirus Lockdown.  

Mr Jordan gave his thanks to Mrs Cornwell and Mrs Kirby for continuing to manage the Parish Office and carry out their duties during this difficult time.
11. CONFIDENTIAL MATTERS:  Nothing to Report
There being no further business the Chairman closed the meeting at 7.50pm.
12. NEXT MEETING: 7.00pm on Tuesday, 9th June 2020, in the Parish Council Meeting Room, South Wootton.
9th June 2020                                                               

     Chairman
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