S O U T H  W O O T T O N  P A R I S H  C O U N C I L
Minutes of a Virtual Meeting of the Parish Council held at 7pm on Tuesday, 8th September 2020 

The Coronavirus Bill which was recently passed in Parliament formally removes the requirement for Parish Councils to hold their Annual Meeting and allow virtual meetings until May 2021 if necessary. The Parish Council will proceed with meetings in this way for the foreseeable future. It also allows the Chairman and Vice Chair of the Council and Committees to continue in office until May 2021. 

1.  PRESENT: Mr I Jordan, Mr S Wells, Mr S Scales, Mr H Hofmeister, Mr P Bland, Mrs T Banks, Mr A Evans, Mrs T L Cornwell (Parish Clerk) and Mrs M Kirby (Assistant Parish Clerk). 
Borough Councillor Mrs E Nockolds

APOLOGIES: Mr D Price, Mr J Smallwood, Mrs D Gotts, Mr M Narborough, Mrs M Albinson, Mr R Williamson and Mr K Reynolds 
2. MINUTES OF THE LAST MEETING: – 14th July 2020, these were proposed as a correct record by Mr Jordan, seconded by Mr Hofmeister with all members in favour.

3. DECLARATION OF INTERESTS: – Mrs Banks declared an Interest as she is an Allotment Tenant.  
4. QUESTIONS FROM THE PUBLIC: – No residents had requested attendance or relayed questions via email or phone.
It was said that during this unpresented period of lockdown, if any member of the public has any questions, they would like to ask the Parish Council, they should email or call the office on KL 671692. All questions will be put forward to the Parish Council and a response will be sent to individuals and collated within the minutes. Members of the public can also request to attend the meeting virtually by requesting the link. Details can be found on the Parish Councils website.
5. REPORTS FROM THE BOROUGH AND COUNTY COUNCILLORS: 

Borough Councillor Nockolds:  See attached Report
Members thanked Cllr Nockolds for keeping the Parish Council updated throughout this difficult time.

Borough Councillor Middleton:  No Report
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Mrs Cornwell confirmed that if any Parish Councillors have any questions, they would like to direct to our Borough Councillors, please email them to the office and she will ensure that they are forwarded, and the replies collated within the minutes.

6.  REPORTS FROM THE COMMITTEES:
Assets 
Allotments – Pumps in Water Tanks: Mrs Cornwell explained that she had spoken to Mr Narborough about a recent incident regarding the draining of water from the Water Tanks using pump systems, she stated that two Tenants had experienced an altercation about the issue. It was said that there had been problems in the past and Allotment Tenants had been written to requesting that they consider other users when accessing water from the Water Tanks.

Following the recent incident, Mrs Cornwell explained that Mr Narborough had requested to propose that no pump systems should be allowed in the Water Tanks to access water.

After discussion, Mr Jordan proposed that an Additional Clause should be added to the rules stating that No pump systems are allowed to be used in the Water Tanks, and any breach of this may result in Allotment Tenants having their tenancy terminated, this was seconded by Mr Bland with all members in favour.
Members agreed that the rule should come into effect from 1st April 2021 and tenants should be informed within the Allotment Renewal Letter.
Village Hall - Flooring:  Mrs Cornwell confirmed that the replacement Village Hall flooring has now been completed and looks amazing, she asked if a letter of thanks could be sent to Bourne Flooring for the excellent job they have carried out.
All members were happy.

Mr Jordan suggested that all hirers must be informed of the flooring rules regarding cleaning and the moving of furniture within the Hall.

Mrs Cornwell explained that posters have been placed in the Village Hall explaining the rules regarding cleaning and details will also be added to the Hire Terms and Conditions regarding the moving of furniture.

All members were happy.
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Cemetery – Green Waste Storage Area:  Mrs Cornwell explained that since use of the new Cemetery area had begun, a problem had arisen as to where to store green waste until it can be disposed of.

She suggested that if a small area at the bottom right hand side of the Cemetery is screened off with hedging, this would resolve the issue and provide a discreet place to perhaps place a skip or have small controlled bonfires.
After discussion, Mr Jordan proposed that the Parish Council agree in principle to the idea, however, the Assets Committee would need to discuss and finalise the details, this was seconded by Mr Evans with all members in favour.

Mr Hofmeister suggested that it may be a good idea to use low level fencing on the inside with hedging planted around.

Open Spaces – Trod: Mrs Cornwell confirmed that under the Parish Partnership scheme, the Parish Council had paid for the installation of a Trod footpath to run between Meadow Road and Nursery Lane, however, since then, the path has become overgrown and had only been cut periodically by the Highways Rangers.
It was explained that as the Trod is regularly used by residents and ramblers, could the cutting of the Trod be added to the grass cutting contract and cut once per month at a cost of £25.00 per occasion (between March and October).

After discussion, Mr Scales proposed that the cutting of the Trod should be added to the grass cutting contract and be cut once per month at a cost of £25.00 per occasion, this was seconded by Mr Wells, with all members in favour.
Finance
Borough Council Coronavirus Grant:  Mr Jordan spoke regarding a £10,000 Grant which had been received from the Borough Council for loss of earnings during the Coronavirus Pandemic, he wished to thank both the Borough Council Officers and Cllr Nockolds for informing us of its availability and Mrs Cornwell for completing and submitting the necessary application.

Cllr Nockolds stated that she would pass on our thanks to the appropriate Officers.
Annual Return / External Audit:  Mr Jordan informed members that the Annual Return had been received back from the External Auditors PKF Littlejohn, it was said that a good report had been received, the only query was regarding the amount of funds held in the Reserves.
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Mr Jordan confirmed that a large portion of the Reserves are allocated to the Parish Office extension as previously agreed, hopefully to start early 2021, this was accepted by all members present.
Mr Jordan proposed that the Parish Council accepts the External Auditors Report, this was seconded by Mrs Banks with all members in favour.
Bank Statements and Bank Reconciliation:  Mrs Cornwell reminded members that it is necessary/good practice to have the Bank Statements and Bank Reconciliation checked and initialled at the monthly Parish Council Meetings where all Parish Councillors were present.

Mrs Cornwell had provided Mr Jordan and Mr Price with the Bank Statements for July 2020 and August 2020 and explained the Bank Balance, the total of Unpresented Cheques and the Balance of the Current Account and Treasury Deposit Account.  These amounts altogether correspond with amounts in the Cashbook.

Mr Jordan was happy that everything balanced and being Chairman of the Finance Committee, he initialled the Bank Statements. 
Planning  
Planning Reports:  Mr Bland explained that all members had been provided with a copy of the recent Planning Reports with details of the various Applications and Decisions. He stated that Planning Applications continue to be dealt with by the Planning Committee via Email.

Statement of Licencing Policy Review:  Mrs Cornwell explained that correspondence had been received from the Borough Council regarding the Statement of Licencing Policy Review - Licencing Act 2003. 

She explained that the Borough Council has a statutory requirement to adopt a Statement of Licensing Policy and review and publish that policy each five-year period. The current Statement of Licensing Policy was approved by Full Council on the 26th November 2015 and a new policy must be in place by 7th January 2021. 
It was said that the revised policy has been approved by Members of the Borough Council Licensing Committee and is currently out for consultation. 

Mrs Cornwell stated that she had printed off and read through the documentation and annotations and had provided copies to Mr Price, Mr Jordan and Mr Bland who were all happy that any amendments were extremely minor.
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Mr Bland proposed that the Parish Council should contact the Borough Council to say that it is happy with the Statement of Licencing Policy as shown, this was seconded by Mr Scales with all members in favour.
Licensing Act 2003
Application for a New Premises License - Best at Bars, 35 Ullswater Avenue, PE30 3NJ

Mrs Cornwell explained that notification of an application for a premises license in relation to – Best @ Bars has been received for 35 Ullswater Avenue.
 

It was said that the proprietor of Best @ Bars would like to sell Cocktail Hampers online from his office situated at his home. It was confirmed that there will be no consumption of alcohol on the premises, nor will there be any alcohol purchased in person on the premises, all purchases will be online only and for delivery only.
Mrs Cornwell confirmed that members of the Planning Committee were all happy with the application.

Comment was made that within the Neighbourhood Plan the Parish Council encourages people to work from home.

Mr Evans stated that his only concern would be should the business evolve from what is currently proposed.

Mrs Cornwell explained that should any issues arise; the Parish Council could report any issues to Planning Enforcement who would make the necessary investigations.

After further discussion, Mr Bland proposed that the Parish Council support the grant of the Premises License for Best at Bars, 35 Ullswater Avenue, this was seconded by Mr Jordan with all members in favour.
Norfolk Coast AONB – Interest in a Boundary Extension? Consultation:
Mrs Cornwell informed members that correspondence had been received from Norfolk Coast AONB to see if South Wootton Parish Council would be interested in an AONB Boundary Extension.

Mrs Cornwell stated that she had sent the consultation information round to Mr Price, Mr Jordan, Mr Bland and to Mr Evans as he takes a very active interest in the AONB and surrounding area.
She stated that everyone had responded to say that they are happy with the AONB boundary and that it did not need extending further.
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With all members happy, Mr Evans proposed that the Parish Council responds to the consultation to say that it is happy with the current AONB boundary and that it is not extended further, this was seconded by Mr Jordan with all members in favour.

Letter to Councillor J Moriarty – Consulting Parish Councils on Planning Applications:  Mrs Cornwell referred to the Parish Council letter sent to Councillor J Moriarty and informed members that he had written back to thank South Wootton Parish Council for its response. 

It was said that thirty other Parish Councils had also responded, and all comments have been forwarded to the Borough Council.

Anonymous Letters: Mrs Cornwell informed members that recently two anonymous letters had been received concerning a property in Greenacres Close.

One letter related directly to a recent Planning Application and the other related to Noise Nuisance.

Mrs Cornwell explained to members that unless people are prepared to put their names and addresses on such letters, we are unable to respond.
Cllr Nockolds stated that the Borough Council does not accept anonymous letters.

After discussion, all members were happy that unless letters have the sender’s names and addresses, the Parish Council is unable to act upon these or respond.

Mrs Cornwell said that she would put a note to that effect into the Contact Magazine and onto the Parish Councils Website.
Mr Jordan stated that the correct platform to submit comments regarding Planning Applications should be via the Borough Councils Planning Portal.

Policy   
To review the following Policies: 

Financial Regulations

Policy for the Proper use of the Green

Dealing with Violence and Aggression

Grant Awarding Policy
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Mrs Cornwell informed members that the above Policies had been distributed to members of the Policy Committee, who have all confirmed that they have read them through and are happy.

With no questions or comments to make, Mr Jordan proposed that the Parish Council accepts the four Policies on block; this was seconded by Mr Evans with all members in favour.

New Policy:  
Media Policy

Mrs Cornwell confirmed that once again members of the Policy Committee had seen a copy of the new Media Policy and have confirmed that they are happy with the content.

With no questions or comments to make, Mr Jordan proposed that the Parish Council accepts the Media Policy; this was seconded by Mr Hofmeister with all members in favour.

New COVID Risk Assessments:

Village Hall

Parish Office Meeting Room

Mrs Cornwell confirmed that all members of the Policy Committee had been provided with copies of both of the New COVID Risk Assessments and have read these through and are happy with their content.

With no questions or comments to make, Mr Jordan proposed that the Parish Council accepts the New COVID Risk Assessments; this was seconded by Mr Bland with all members in favour.

Members were also happy with the attached letter to Hirers which requires them to sign and return back, acknowledging their responsibilities regarding COVID-19.

7. REPORTS FROM OTHER COMMITTEES:

Infant School: – No Report
Junior School: - See attached
Mr Evans thanked Mr Scales for his great report.
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Cllr Nockolds informed members that NCC Highways have refused the one-way system proposed for Hall Lane / Church Lane as being not appropriate.
Wootton Park: – It was confirmed that no meeting had been held, however, comment was made that the new stretch of footpath which runs from Nursery Lane to Wootton Park is a great improvement and is working well.

Mr Wells asked if any more news had been heard about the assault which had taken place in Wootton Park on the evening of Saturday 11th July 2020.

Mrs Cornwell said that there was no further update, however, commented that a group of youths have now moved from Wootton Park and are congregating at the Green.

Mr Evans stated that in addition, recently, a group of children had been meeting up and doing wheelies on their bikes and stopping cars in the vicinity of Hall Lane and Church Lane.

South Wootton in Bloom: – Mrs Banks confirmed that members of the SWiB team had enjoyed a socially distanced get together about a month ago in Mrs Albinson’s garden. She said that permission had been given to Mr Nolan Mills to carry out the Winter Planting.

It was said that SWiB had made a submission to the virtual “Anglia in Bloom” Competition and had won the hanging basket Award.

Members congratulated the SWiB team for their efforts.

8. CORRESPONDENCE: – As per circulated list.
Norfolk Coast AONB Management Plan Review response: Mrs Cornwell referred members to the response that was submitted to the Norfolk Coast AONB and was pleased to read out the following response from Estelle Hook, Manager. 
Many thanks to South Wootton Parish Council members for providing your response to our Norfolk Coast AONB Management Plan Review. It was very good of you to make such positive comments. They are much appreciated by the Norfolk Coast Partnership, and particularly the staff team.
Members thanked Mr Evans for producing the response on behalf of the Parish Council.
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9. ACCOUNTS: –Agreed, as per circulated list.
Voucher
Payee



Chq

Reason



Amount
No




No

73
Imperative Training

107924
Defib Servicing

297.89

74
ESPO



107925
VH Gas


  36.65

75
CGM



107926
Grass Cutting – June

328.44

76
Glasdon


107927
Replace Litter/Dog Bin W/P    673.84

77
Lynn Shellfish


107928
Allotments Cockle Shells      1000.00

78
HMRC



107929
Contribution July

791.85

78A
Norfolk Pension Fund

BACS 

30 July Cont’b  - July
            932.14

78B
Prudential


BACS

30 July AVC – TC –July   
  80.00

78C
Mrs T Cornwell

BACS 

30 July Salary & Exps – July)

78D
Mrs M Kirby


BACS 

30 July Salary – July -  )       2515.50

78E
R McIntyre


BACS 

30 July Salary & Exps – July)  

78F
A J Walker


BACS 

30 July Salary – July)  

78G
D Philpot


BACS 

30 July Salary - July)
      

78H
S Wightman


BACS 

30 July Wages - July)           1557.52

78I
BMAC Garden Services
BACS

30 July Bins/Litter/Allots etc
361.98

78J
Peter Bourner


BACS 

30 July –Tree Surgery          1100.00

78K
BT



D/D

01 July - Phone and Internet 
  76.24
79
Brights



107930
VH Deep Clean (Lost Chq)    257.34
80
Skippy Skip Hire

107931
Cemetery Skip

115.00
81
Total Gas & Power

107932
S/Lighting Supply -July
681.60
82
Total Gas & Power

107933
PO Electric


  43.06
83
Total Gas & Power

107934
VH Electric


  99.90
84
AMR Fire & Security

107935
VH Alarm Call Out
 
102.00
85
The Sign Maker

107936
Plaque for Village Sign
154.10
86
PKF Littlejohn


107937
External Audit


720.00
87
CGM Ltd


107938
W/P Play Equip Insp

  30.00
88
Jet Reach


107939
Remove/Install W/P Bins
306.99
89
ECS Computers

107940
On-line Backup

161.76
90
Anglian Chemicals

107941
V H Materials


  40.20
91
K & M Lighting


107942
St Lighting Maintenance
454.37
92
Jet Reach


107943
W/P Slide Repairs

370.00
93
Cavell & Lind


107944
AJW Referral


179.00
94
ESPO



107945
V H Gas


  40.96
95
CGM Ltd


107946
Grass Cutting

          1144.32
96
Mole Control & Pest Svs
107947
Rats/ Wasps


109.00
97
HMRC



107948
Contribution – Aug

791.85
97A
Norfolk Pension Fund

BACS

13 Aug Contribution – Aug
932.14
97B
Prudential


BACS

13 Aug Contribution – Aug
  80.00
Plus, Accounts received since circulated list:

98        CGM                           107949            W/P Play Equip Insp’s                         60.00

99        Stratfords                    107950            Litter Picker & Hoops                          83.48

100     Skippy Hire               
 107951           CANCELLED
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101     Cavell & Lind           
 107952           TW Referral                                       179.00

102     Mole Control & Pest 
 107953           Underground bait box                        249.84

103     Fenland Leisure      
 107954           W/P Safety Surfacing repairs             594.70

104     ECS Computers       
 107955           Monthly online charges                      161.76

105     Anglian Chemicals  
 107956           Mops/Buckets/Sanitiser                     105.43

106     MKM                             107957           Post Concrete                                      22.07

107     K & M Lighting Svs       107958           S/Lighting Maint – September           454.37

108     V & J Knitwear              107959           Waders/Hoops/Litter pickers             179.16
Bank balances as at 28.8.2020
Community Account
      

     
         47,860.78
Step saver a/c
                 
      
                  0.00
Treasury Deposit                                                                             235,000.00
Total                                                                                              £282,860.78
Mr Jordan gave his thanks to Mrs Cornwell and Mrs Kirby for continuing to manage the Parish Office and carry out their duties during this difficult time and thanked all members for their contributions towards the meeting.
10. CONFIDENTIAL MATTERS:  See attached
There being no further business the Chairman closed the meeting at 8.10pm.
11. NEXT MEETING: 7.00pm on Tuesday, 13th October 2020, Virtual meeting.
13th October 2020                                                               

     Chairman
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