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SOUTH WOOTTON VILLAGE HALL

24 Church Lane, South Wootton, Kings Lynn. PE30 3LJ

Booking Officer: Mr S Wightman   Tel: 07799 320874
Email:   southwoottonvillagehall@gmail.com
CONDITIONS OF LETTING
1. The HIRER is the person who signs the application form. The HIRER must be over 25 years of age. The Hirer is the responsible person for Fire Safety procedures during the duration of the hire period, (A fire Action notice is attached to this form). The Caretaker will notify the hirer of the position of Fire Exits, Fire Assembly Point and Extinguishers. Regular Hirers are advised it is their responsibility to organise their own ‘Fire Evacuation drills”. All applications for use of the Room shall be made on the form provided obtainable from and returned to the Village Hall Bookings Officer.

2. Until this form has been received no engagement will be booked. The charge in accordance with the Scale of Charges shall be paid no later than fourteen days before the date of the function. If not paid by this date, the Parish Council reserves the right to cancel the function. Regular users may not allow rent due to be more than 30 days in arrears.
3. The Parish Council reserves the right to refuse a booking without notice or to cancel the HIRING Agreement at any time before or during the term of the agreement upon giving 7 days notice in writing to the HIRER. The HIRER shall be entitled to a refund of any deposit or fee paid to the Parish Council who will not be liable to make any further payment to the HIRER.

4. The HIRER who must sign the application form must inform the Bookings Officer if items of equipment are required for use, The HIRER will be held personally responsible and accepts full responsibility for any damage that may be caused to property of the Parish Council or to any third party arising out of the hiring of the Hall and the making good of the same. The Tables and Chairs must be carried into position and must not be dragged or scraped across the flooring. Any damage caused by the third party will be charged to the HIRER.
5. A bond may be required at the time of booking and this will be returned seven days after the function, subject to no damage being done and the Hall left in a clean and tidy state.
6. The Parish Council accepts no responsibility for any accident, loss or damage arising out of the use of the Hall, and the HIRER SHALL INDEMNIFY the Parish Council against any claims made against the Parish Council.

7. If the HIRER wishes to cancel the booking before the date of the event, the HIRER must give notice in writing to the Bookings Officer. If the Parish Council is unable to obtain a replacement booking the question of payment or repayment of the fee due shall be at the discretion of the Parish Council. In any event the deposit paid at the time of booking shall be forfeited.
8. The HIRER must observe all relevant food, Health & Hygiene legislation and regulations if it is intended to prepare, serve and sell food. 

9. In the event that the Hall or part thereof is rendered unfit for the use for which it has been hired, the Parish Council shall not be liable to the HIRER for any resulting loss or damage whatsoever.
10. The HIRER must ensure that any activities for children under the age of 8 years comply with the provisions of the Children’ s Act 1989 and that only fit and proper persons have access to the children.

11. The use is prohibited of gas filled balloons, inflammable streamers and aerosols of any nature without the consent of the Bookings Officer. The use of naked flames, candles etc is prohibited.
12. If a Bar is required the facility will be operated by our resident Licence holder. THE BAR MUST CLOSE NOT LATER THAN 11.00PM.
13. Under no circumstances shall music be played after 11.30pm, AND THE HALL MUST BE CLEANED AND VACATED BY 12.30PM.
14. It would be appreciated if the noise levels are reduced after 11.00 in the interest of the               local residents. It is unlawful to blow car horns after 11.00pm.

15. The conditions of the Music, Singing and Dancing Licence ( a copy is on view in the Hall) shall be observed.
16. The HIRER shall ensure no DOGS other than GUIDE DOGS are brought into the Hall.

17. The HIRER shall ensure that all electrical appliances brought into the premises are PAT certificated and in good working order and properly used. Such certificates must be presented upon request.
18. The HIRER must ensure that nothing is done on or in relation to the premises in contravention of the law relating to gaming, betting and lotteries.

19. All emergency exit doors must be kept unfastened and unobstructed and immediately available for exit during the whole of such time as the Hall is in use. Emergency doors must not be opened, apart from in an emergency, during the hours of hire. Should evacuation from the building become necessary there are Fire Assembly points in the Car Park.
20. Two responsible representatives of the HIRER both aged at least 25 years shall remain on the premises until they have been vacated by all persons attending the function, and the HIRER shall be responsible for the maintenance of proper order and decency and admission and departure of persons attending the function.

21. Sub-Letting is prohibited.

22. Members of the Parish Council/Caretaker shall have the right of access at all times and shall have the right to eject any person and/or to terminate the Hiring immediately in the event of excessive noise or other nuisance, the decision of the Parish Councillor/Caretaker on the premises shall be final.

23. The HIRER shall at the end of the period of hiring leave the Hall and surroundings in a tidy and orderly state. Failure to do so will incur an additional charge and the HIRER may be barred from hiring the Hall in future. The HIRER shall indemnify the Parish Council for the cost of any damage done to any part of the property including the curtilage thereof and the contents of the building which may occur during the period of the hire as a result of any action or omission by the HIRER.
24. Play Equipment/structures and sheds/buildings located in the Village Hall garden ARE NOT part of the hire agreement. Any damage caused to such equipment will be charged to the hirer.
25. Sunday bookings will be at the discretion of the Parish Council/Bookings Officer.
26. The Parish Council reserve the right to cancel this hiring in the event of the Hall being required for use as a Polling Station for a Parliamentary or Local Government  Election or By-Election, in which case the HIRER shall be entitled to refund of the fees already paid.
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